
Cayen FRC  
October Webinar 

New Term Updates & PAT 



Required Registration Fields 



•  
 
 
 

 
 
 
• You must complete an assessment for every family.  
 - One assessment per family. 
 - The assessment must be assigned to an adult.  
 
• Make sure to update assessments for families carried over to the current term.  
              - Make sure to always update the original assessment.  
 - Do not create a new assessment for a family that had one in a                       
    previous term.  
 
 
 
Note: If a family member is improperly assigned an assessment, you can “inactivate” their  
assessment via the FRC Enrollment Management section on the HOME screen. 
 

 
  

 
 

Participant Assessment 



 
 
Upon completing a family assessment, FRC and family should discuss service options 
available, benefits from participation and desired outcomes for family and FRC.     
 
•PAT model – evidence-based, planned services targeted to evolving needs of family/child; 
intensive home visitation schedule 
       
  
•FIT model - a restructured version of PAT designed to accommodate family needs and 
variety of services; less intensive home visitation schedule.  
  
Note:  You cannot move  a family from PAT to FIT during the program year.  Once enrolled, 
they stay enrolled unless they cease to be eligible.  You  should continue serving them as 
PAT even if you are not meeting the essential elements for them.   

 

PAT or FIT? 



•  
 
 
 
 
 
 
 

 
 
 
 
 
 
 
You should only enroll the family members that you intend to service through home 
visits. 
 
Documenting:  
• PAT goals and home visit schedules 
• Home Visits 
• Screenings 
 - It’s expected that every child under age 5 that receive services should    
   be screened and documented.  
• Referrals 
 - If the resource referral is generated as a result of the home visit, be sure to    
   document  the referral when recording the home visit.   
• PAT-Standard Activities/Group Connections 

 
 
 
 
 
 
 

 
 
  

 
 

PAT Services 



Documenting PAT Goals and Home Visit Schedule 

Remember to update 
the goals when they 
are reached or at the 
end of the year. 

Complete this 
section for the same 
adult in which you 
will record home 
visits with. 
 
It is only completed 
for that one adult in 
the household. 



Documenting Screenings 

Screenings are 
entered on an 
individual basis.  

 

Click on the 
registration record; 
select “FRC 
services”; choose 
“Screenings” from 
the drop down 
menu, and; click 
Add New.  

 

You must 
enter/record all 
five screenings for 
each child enrolled 
in PAT. 



Documenting a Home Visit 
Home visits must 
be recorded 
under one adult 
in the household.  

 

All members of 
the same 
household, also 
enrolled in PAT, 
will receive credit 
for a home visit. 

 

Click on the 
registration 
record; select 
“FRC services”; 
choose “Home 
Visit” from the 
drop down 
menu, and; click 
Add New. 

 

Remember to 
reflect if a 
referral is need 
as a result of the 
visit.  

 



 
 
 
 
 
 
 
 

 
Activity meets the standard established by PAT: 
•Certified parent educator is present during the activity/session; and 
•Parents/adults receive instruction during the activity/session.  
 
Both PAT, FIT and Non-enrolled participants can attend these activities/sessions 
 
 
 
 
 

 
 
  

 
 

PAT Standard Group Connection 



2015-2016 Activities/Sessions 
• Cayen rolled over ALL 2014-2015 activities and sessions into the 

new term, including previously customized sessions. 
 

• You have the ability to edit the session name and time range for 
previously customized sessions ONLY.  
 

• If you need to add or remove a customized session, you must 
submit that information for review. 

 
• Contact: Erika Scott Jones at escottjones@crec.org 



 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 

 
 
  

 
 

Customized Sessions 

Activity Session Start Time End Time 

PAT-Standard-GC 
Play and Learn 

M-F Play Group 11:00AM 12:00PM 

OOST- Enrichment 4th Grade 
Enrichment 

3:45PM 4:45PM 

Family Connections- 
Family Literacy 

Family Reading Nights 6:00PM 7:00PM 
 

When submitting customized sessions, please include: Activity name, session name, and 
start and end time.  
 
Use this template as a guide: 



 

 

• All customized sessions are 
set to the default date 
range: 7/1-6/30. 
 

• Edit the session name 
and/or time by clicking 
“Edit”. 

• Click “Unlock” to edit the 
session. The SAVE button will 
appear after unlocking the 
session. 
 

• When finished editing the 
session, click “Lock”. The 
system will ask you confirm 
the change before closing. 



Activities/Sessions 
• You don’t need to add all of your customized activities at one time. You can add them as you go. 

 

• Instead of adding multiple sessions, think about creating multiple group rosters.  

 

  Example Activity: Play and Learn Group        

  Example 1               Example 2 

 

 

 

Session: 
Play & Learn Monday 
Play & Learn Tuesday 
Play & Learn Wednesday 
 
Group Rosters: 
Play & Learn Monday 
Play & Learn Tuesday 
Play & Learn Wednesday 

Session: 
Play and Learn Group (M-W) 
 
 
 
Group Rosters: 
Play & Learn Monday 
Play & Learn Tuesday 
Play & Learn Wednesday 



 

Attendance on a Grid 



 

1. Click  “Take attendance for multiple activities”. 
 

2. Timebased “NO”. 
 

3. Choose ONLY 1 activity/session. 
 
4. Click “Continue” and follow  the steps for choosing a date range. 



• Choose a date range; do not select more than a two week range. 

• Choose the appropriate roster to take attendance from. 



 

• Check off attendance and click SAVE. 



 
 
 
 
 
 
 
 

 
 
 
 
 

Webinar Series (continues) 
3rd Wednesday of each month at 2:00 p.m. 

 
Past Webinars and additional resources available at: 

http://www.crec.org/sfcp/index.php 
 

 
 
 
 
 
 
 

 
 
  

 
 

FRC Webinars/Resources 

http://www.crec.org/sfcp/index.php


FRC Webinars/Resources 

Contact Cayen: 
• You are unable to save a registration record. 
• The system takes an extraordinary amount of time to load a report. 
• You are unable to view some items/areas within the system. 
 
Do NOT contact Cayen: 
• If you have questions about registration vs. enrollment in a program.  
• With Specific PAT questions. 

 
Direct questions to: Louis Tallarita at Louis.Tallarita@ct.gov or  
   Gerald Barrett at gbarrett@crec.org 
   

mailto:Louis.Tallarita@ct.gov
mailto:gbarrett@crec.org


 

Family Resource Center Listserve 
 

The State Department of Education has activated an e-mail listserv that allows e-mail sent to the  
listserv to be forwarded to all subscribers of that listserv. 

 
 Use of the listserv is restricted and not for use by the general public. 

 
 Subscribers to the list are not to publicize this list or its access procedures 

 

 

FRC Webinars/Resources 



 
 
 

 

Family Resource Center Listserve 
 

Instructions:  

1)  To subscribe to the list, send a mail message to listserv@list.ct.gov with the following in 

the body of the message: 

 

 subscribe  SDE_ED1  yourname (ex. subscribe SDE_ED1 Jane Doe) 

 

 

2)  To send mail to the list send a mail message “To:” 

 

SDE_ED1@list.ct.gov 

 

 

3)  To unsubscribe from the list, send a mail message to listserv@list.ct.gov with the following 

in the body of the message: 

 

unsubscribe  SDE_ED1 


